
Director of Sponsorship Responsibilities

 Retain and recruit Committee & Sub-Committee to help with sponsor fundraising, 

recognition, stewardship, and meet with them regularly. 

 Set a Sponsorship goal and create a strategy, in partnership with your event chair 

and/or committee, to reach your sponsorship goal. 

 Be an expert on event-level cash sponsors, team-level cash sponsors, in-kind sponsor 

materials/resources.

 Obtain sponsorship commitments forms, logos, etc. 

 Work with Marketing & Communication /Public Relation Chair to ensure all qualifying 

sponsor logos are included in publications (newsletters, program, websites, etc.). 

 Select and order recognition items for sponsors. 

 Work with Special Events Chair to plan and implement event day sponsor recognition. 

 Recognize and thank sponsorship volunteers and event sponsors.

 Ensure a proof of performance package is delivered to each sponsor within two weeks 

after your event is over. 

 Leverage kick-offs, team meetings/rallies, fundraising workshops, bowling nights, event 

days, and wrap-ups as sponsor recognition opportunities.

 Ensure that all other committee and volunteers are considering sponsor involvement in 

their plans, and know how much they are appreciated.

 Work with Marketing & Communication to develops the layout and oversees printing of 

all promotional materials. 

 Develops a comprehensive media list with contact names, addresses and telephone 

numbers, and invites key media personalities them to attend the event as your guest. 

 Work with Marketing & Communication to reviews all advertising and promotion options. 

 Work with PR/Marketing & Communications Chair to write and distributes press 

packages, public announcements and encourages local media coverage of event. 

 Contacts media for feature stories, interviews and photo opportunities. 

 Work with Marketing & Communication to use graphic resources, develops all graphics 

and artwork for the event. 

 Work with Special Events Chair to develop ticket sales plan, email blasts, invites etc.

 Work with Marketing & Communications Chair to develops all signage that is needed. 

 Sends follow-up press releases after the successful completion of the event. 

 Identify individuals and businesses to solicit for media and monetary sponsorships.

 Communicates efforts and results with the Special Events Chair.

 Maintain current contacts for past, current and potential sponsors.

 Work with Special Events Chair to select, order and purchase all event souvenirs. (Also 

determines methods of distribution and/or sales methods). 

 Work with PR/Marketing & Communications Chair to designs and places all media 

advertising, including flyers, posters and advertisements (paid and free.) 

 Donate or raise, outside of this position, $500 annually.

TERM OF OFFICE

One (2) Year

QUALIFICATIONS
Organizational, time management, 

leadership, and administrative skills.

Extensive professional experience with 

significant executive leadership 

accomplishments in business, 

government, philanthropy, or the 

nonprofit sector.

COMPETENCIES AND 

EXPECTATIONS 
1. Demonstrated leadership and 

involvement in the community.

2. Willing and able to commit time to 

leadership of the organization.

3. Ability to communicate, listen and seek 

others’ input.

4. Participate in events or workshop 

when requested.

5. Contribute financially to the 

organization mission.

6. Attend events and workshops.

7. Familiarity with the mission of the 

Kindah Foundation. 

8. Interest in participating in the EVENT. 

9. Availability of time during the term of 

the planning project to facilitate the goals 

of the committee.

www.kindahfoundation.org

QUALIFICATIONS:
 The successful candidate will be able to 

craft funding proposals in a clear and 

compelling manner. 

 Must be self-motivated, detail-oriented, 

creative, strategic, and highly organized. 

 Excellent writing, analytical, and research 

skills are essential. 

 Experience using online databases and 

other sources to locate financial and 

philanthropic information. 

 A high level of computer literacy required, 

including familiarity with fundraising 

databases. 

 Bachelor’s degree and at least five years 

fundraising, finance, events,  experience 

relevant to the responsibilities. 

TIME COMMITMENT
 Will meet approximately 4 times a year to update status on report to Board. Will meet to set the calendar for the 

following year, and evaluate the committee’s needs. 

 Each director member will be expected to help organize at least one event or serve on one committee board.

 Average 10 hours per month.

 Miss no more than 2 meeting within a calendar year.

 Highly encouraged to attend all events, and other functions as necessary.

 Maybe eligible for re-election once their term is up.

 Attend all meetings & conferences in person or virtual. 

http://www.kindahfoundation.org/
http://www.thegirlsrising.com/

